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K-Will Communications is an up-and-coming PR company that provides public relations, writing and

REQUIREMENTS:

- Pursuing a Bachelors Degree in Marketing

- Possess excellent written and verbal communication and customer service skills.

speaking agent services to entrepreneurs and entertainers.

- Possess creativity, flexibility, variety, and growth potential.
- Should be open-minded, a fast learner, enthusiastic, and adaptable.
- Understand cost-reduction principles and how to implement goals.

- Possess skills at assessing issues, defining solutions, and implementing strategy.

- Perform well in environment that values leadership, efficiency, dependability, and organization.
- An innovative self-starter with problem solving skills, creativity, ambition, and a strong work ethic.
- Possesses skills in writing, presentation, interpersonal relations, and customer management.
- Performs well in environment that values creativity, flexibility, and variety.
- Exhibits personal qualities, such as open-mindedness, enthusiasm, and adaptability.
- Prefers challenges, fast pace, new ideas, future focus, and unstructured environment.

RESPONSIBILITIES:
- Research and analyze competitor marketing and sales materials.
- Create signage, newsletters, email campaigns, online promotions, etc.
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- Organize and collect progress reports.
- Monitor project calendar, ensuring project is on schedule and in budget.

SKILLS:

Required - Mac & PC platforms, AP style writing, Copy Editing, Spelling, Punctuation, English grammar,
Online Social Networking, B2B Marketing

Preferred - Graphic Design, Adobe Photoshop, Adobe lllustrator, Public Relations Skills, Market
Research, Competitive Analysis

TASKS:

Newsletter Campaign Projects
Social Media Projects

Research (market, competitive, media, event)

Media relations - research, list management and some outreach (with training)
Calendar and File
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